December 2008

GETTING PSYCHED!

e Get rid of distractions,

mute the phone,
close your emails,

and put a “do not

disturb” sign on your

door or chair.

¢ Relax and enjoy
yourself—this is a

new adventure for

everyone.

e Be patient—20
second pauses are
part of the online
experience.

Help Numbers

Wizard Set Up:
Anne Abrams
800 458-3271 or
208 639-4143

Shirley Biladeau
208 639-4149
During Session

208 514-55009 (cell)

Idaho Commission for Libraries

1-800 458-3271; 208 344-2150

Blogging, Tagging and Bookmarking: Using 2.0 Tools on
ICFL and WebJunction Websites!

Welcome!

Please print this Participant Guide and
bring it to class to refer to during class
exercises.

What you need before the session

e A headset with a microphone

e A computer

e A high speed Internet connection

e Wizard set up completed

e Your profile (with photo)
completed—see page 7

Class Date:

[ Send email to your coworkers and
let them know you are in class

[ Display a note or sign to alert you
coworkers you are in class

[ Have this Participant’s Guide

O Log on 15 minutes early

O If you haven’t used Wimba
before, log in 30 minutes early
Classroom URL

You’ll receive an email invitation to
the class with the following link:

Note: close all Explorer tabs before
clicking on the URL in the email.

Participant Guide

Name: ID Conference Room 1
URL: http://67.202.209.252/
launcher.cgi?room=id room1

Room ID: id_room1
Choose: Participant Login
Name: your first name, last initial

It will take a minute or so to connect to
the classroom

Wimba Quick & Dirty

If you have not used Wimba before,
please come to the classroom 30 minutes
ahead of schedule. We’ll show you how
to use it — covering the white board,
chat, interaction tools, and rescue tools.

Course Syllabus

Purpose: To learn how to post a blog,
create tags, and bookmark pages on both
ICFL 2.0 and WebJunction Idaho

e Using Web 2.0 Tools on ICFL Website

e Using Web 2.0 Tools on WebJunction
Idaho

Agenda

5 minutes: Introductions

20 minutes: ICFL website

20 minutes: WebJunction Idaho

15 minutes: Questions & Answers
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What in the world is
a blog?

From Wikipedia .... "A
blog (a portmanteau
of web log) is a
website where entries
are commonly
displayed in reverse
chronological order.
'‘Blog' can also be used
as a verb, meaning to
maintain or add
content to a blog."

If you blog, you are
working on a site your
created. If you post to
a blog, you are
commenting or
writing on someone
else’s blog.

Blogging, Tagging and Bookmarking

[FCL Website

Blog Post
1. Getting there

e www.libraries.idaho.gov

e Signin & click on My Account
e Select “Create content”

e Click on Blog entry

2. Writing & reviewing your post

e Enter requested information into
the display windows.

0 Title of post
0 Body of post

To create formatting, use the icons
above the text box. The Write in a
conversational tone, just like you
were emailing a friend.

e Click on Preview to review your
post before publishing. URL’s and
email links will automatically be
inserted. You can continue to edit
on the lower half of the screen.
Just hit Preview to see your
changes.

3. Submitting your post

e When you are ready, hit the Submit

button to be queue for approval,
usually done within 48 hours.
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% Search Site

“Site visits to 63 public lit

30 and users.”

ABOUT US PROGRAMS & SERVICES

Home » No title

Archie.Wingnut
® My blog

© My bogimarks

© Recent posts

° My account

° Log out

You are logged in as
archie wingnut

Create content

Choose the appropriate st

Blog entry

Each member of this site may create anc
Community section and represent an op
stories, and more with the greater Idaho
place their posts in other sections of the
User profile

Create a public user profile

TALKING BOOK LIBRARY DIRECTORY WEBJUNCTION H
ABOUTUS I PROGRAMS & SERVICES ' FUNDING [ EVENTS ' COMMUNITY M PUBLICATIONS

Home » No title » Create content

Submit Blog entry

: All blog entries
from the site if deemed inappropriate.

to this site are subject to review and may be removed

iiing a blog post, you agree to be subject to the Terms of Service.

Title: *
‘Web Makeover Survey Results|

Body: *

QB IE=E»?

Wow! We asked for it and we got it! We heard from 87 library staff members
about how they feel about the recent web makeover. And hey, most of it was
positive...if you want to see how the survey came out, go to
http://libraries.idaho.gov/ landing/marketing.

R —

Preview

Submission Guidelines: Al biog enries submitte o this site are subject (0 review and may be removed.
from the site if deemed inappropriate.

o Web page addr
® Allowed HTHL t;
<span> <br />
« Lines and parag| By submiting a biog post, you agree to be subject to the Terms of Service

Web Makeover Survey Results ,
‘Wowl We asked for it and we got t! We heard from 87 liorary staff members about
02 howthey feel abaut the recent weh makeaver. And hey, most of it was positive. if
| youwant to see how the survey came out, go to
http:/ibraries idaho govianding/marketing,

Mare informatio

N’

Title: *
Web Mekeover Survey Results

Body:
QB I[E[E[e?

Wou! Ue asked for it and we got it! Ve heard from 67 library staff members
about how they feel about the recent web makeover. And hey, most of it was
positive...if you want to see how the survey came Out, go to
heep://libraries. idaho.gov/ landing/nacketing.

« Weh page addresses and e-mail addresses tum into links autamaticaly,

« Allowed HTML tags: <a> <em> <strang> <cite> <code> <ul> <al> <> <dl> <dt> <dd> <h3> <hd>
<div> <span> <br />

« Lines and paragraphs break autamatically

More information about formatting options
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Blogging, Tagging and Bookmarking

Idaho Commission for Libraries

Bookmarking

. 1.

User Profile tips

Use your full name
or a name library
community knows
you by to:

a Establish credibility
4 Help you network

a Get the recognition
you deserve.

If you want to
change your user
profile name (it will
also be your sign-in
name):

4 Sign-in and click on
“My Account”

a Click on the upper
“Edit” tab and type
in the name you
want to use

4 Scroll down to the
bottom and click
on “Submit”

4 Remember to use
your new name
when you log on

After signing in, find a page you wish
to bookmark, for example: ABLE
(Programs& Services-> Continuing
Education ->ABLE)

Scroll down to the bottom of the page
and click on Bookmark this. You'll see
the message “This page has been
added to your bookmarks”.

Then click on My Bookmarks. This
will take you to your list of
Bookmarks. Or go to your profile
page and see your bookmarks from
there.

To delete a bookmark, click on the
link and scroll down to the bottom of
the page and click “unbookmark this.”

PUBLICATIONS

LIBRARY DIRECTORY
ABOUT US PROGRAMS & SERVICES ' FUNDING ' EVENTS ' COMMUNITY

Home » Programs & Services

Canfiniina Bl

Through continuing education opportunities, the Idaha Commission
for Libraries assists Idaho libraries in building capacity to better

serve their clientele.
« Alternative Basic

Library Education

Blended learning opportunties — such as online training,
and conferences — are made available to Idaha's public and school
liorary staff who do not have formal library education, with the intent.
of skills and of current and
evolving library practices

Sinagpiae®te
Teleconference
Series - 2008-2C

Also of interest School Libraries

Wimba Sessions for December - Discover the virtual excitement of

online training and meeting space.

Alternative Basic Library Education (ABLE)

December -- [~
December 17 ¢
December 18

ABOUT US i‘

December 13

The fres, Basic L
sl for taft Tormal

n (ABLE) Program provides ang
COMMISSION
FOR LIBRARIES.

2, Search Site

The ABLE program Is not designe n
creclt s offered. To receive 3 Certificate of Completion for each course, fil out and submitthe.
attne end of

ABLE Courses
Callection Development Sequence

1. Writing a Collection Develooment Poli
2.C sessment

Technical Services Sequence

T echnical Services and Cataiog Records

COMMISSION
FOR LIBRARIES

% Search Site

Archie.wingnut

Steering
Committee

arans The
Scoop Lral
minutes LiL|

‘You may also wish to see the st of Supplemental Afernative Basic Liorary Ecucation (SABLE) co!

(Click here for a st ot states which acceot these courses for their continuing education proprams

‘Questons or comments may be directed t the Ioano Commission for Libraries' Continuing Eucation
Consutant at (208) 334-2150 or e-mall Shiiey Slacea =

more tags

il tis page

pookmark s

Home » Continuing Education

ABOUT US

Alternative Basic Library Education (ABLE)

‘The free, onine Altemative Basic Library Education (ABLE) Program provides basi llorary knowledge and
skils for staf mermbers who have na formal education in iorary science.

The ABLE program is not designed to replace university level training in ibrary science and no college:
creditis offered. To receive a Certificate of Completion for each course, il out and subimit the
Congratuiations Page at the end of each course to the Idaho Commission for Libraries

ABLE Courses

Collection Development Sequence

1. Writing 3 Callection Development Polic
2. Calection ment

3. Materials S

4. Weeding

Technical Services Sequence

1. Introduction to Techrical Services and Catalog Records

2. Introduction to Subject Headings
3. Introduction to Dewey fication

sei
4. nuoouction to NARC Cataloging

QUT US PROGRAMS & SERVICES FUNDING EVENTS COMMUNITY PUBLICATIONS
:
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LiLl
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Bol
Spdate.

grants e bookmarks
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—

COMMISSION
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What is a bookmark?

A bookmark is a way of
saving your favorite
Web pages so that you
can find them again
later.

Both ICFL and
WeblJunction-ldaho
allow you to save
bookmarks to your
account page.

The advantage is you
don’t have to
remember where a
page you find
important is located.
Once you have stored it
in your bookmarks, it is
there until you remove
it!

Blogging, Tagging and Bookmarking Idaho Commission for Libraries
WeblJunction Idaho

Website

[ rians’ portal to continuing education!

ducat
r ation taining. . courses and conferences focusing on professional developmentll  paccuo ewmeasnes

™
experience. Connect Bulld Communty & Leam ... Enjoy

Bookmarks

1. Signin.

2. Goto a page you wish to
save.

e Scroll to the bottom right :

[ e o s
corner.
e Click on bookmark. T a—
o)

WeblJunction gives you the

option to rename your

bookmark.

People with Disabilities

3. Click on My WeblJunction Tab
just underneath the banner.

[Felated Growos '}

(e ][] e oo oo
¢ +Bookmark
}{\Web.lunctlon Idaho Commission for Libraries Search... [5o]

4. Inthe middle column

[ Bookmarks &
t th t “ Find Groy Create Grofl§ People with Disabiltiss B8 Edit Accounts Sign Out
at the top you will see FEE —
a list of bookmarks. s | =
ito |4 “actions | Updates © Quick Links.
This allows you to go . I e
1111308
. List Friends |nvite Friends Find Friends & Sue Walker has updated their profile. Affiliations
to one place to find e PEER o Semmemain W ksasarcsl
4 o u are now friends with Sue Walker. An online community for library stafi
E 2? W Government nformationn he 21 Crtu

your most frequently

used pages. Just click _& [P
on the page and you Halio — & Anne Abrams has updated their profile.
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Idaho Commission for Libraries

Blogging, Tagging and Bookmarking

Blog Comments

1. After signingin, scroll down
to the bottom have the
. screen and click on “Visit
Bloglunction.”

Blog Post Etiquette

Okay, there are no
hard and fast rule,
these are common-
sense pointers!

1. If you quote

another person

blog, give them 2. Find a post you are
credit and link to interested in and click on

the site. comment

[

If you wish you
wouldn’t have
posted something,
send out a post

with an apology! 3. Complete the form, add your

comment, and submit. You

o

Let others know .
) can also subscribe to the
when their posts o
o comment stream by clicking
are terrific! i
on “Subscribe to these

g

Realize ICFL and
WeblJunction Idaho
sites are

comments.”

professional—use
an upbeat tone and
language.

5. Don’t worry about
how much to write,
butdosoina
conversational
tone.

"
> jseach

ASERVICE OF THE

Idaho Commission for Libraries:

Ps Web.lunct,on

Idaho librarians' portal to continuing education!

EdtAccount

Welcome,

bt

experience. Connect, Build Communiy & Learn ... Enjoyt
Idaho Commission for Libraries

e fromthe Central Jrsey Regional Lbrary Coperatie

Firtisito Webdunction fdeho? C

"

College of !

The Calge of Featured Topic: Personnel Management

houses thevarl
o8l informatior
Spiing semest

Mernber Emly Remer

the lbrary
and student
Readthe attcle »

The Library mainly serves the needs of ¢
adminitration. Some students taking clas
campus use various fbrary senices (mos
lobiowse the collacton, read magazines
coutesy lbrary caro).

Outcome:

saluation Tookit

Funded by a National Leaderstip Grant from the Institte of
Library and Museum Senices the BEC research prograrm of
the Uriversity of Washinglon created this four-step process
to assist individuals working in braries to grasp the concept
of conducting outcome based evaluation. An easy,
understandable format to get you started.

ppenings checkout
the BCF: News Review- December 2, 2008
ight Tssues - online

Featured Topic: Personnel Han

iy Record - Oniine January7 &

Wermber iy Remer s
o brary temships

Fresh back fom a couRle OF 0ays of, | wanted 1o send a

mildly belated "Thank youle.

and studert
o HowLiar vercaming the Language Divide

aricle aboutibraries reaching outto
Spanish speakers in theircom

Visit BlogJunction »

‘Sandra Nelson's Planning Resources for Public Libraries

FARRIT list of Idaho authors.

Online Collaboration
24/7 Librarianship:
By Emily | December 4th, 201

XWebJunction

Posted on behal Of

BlogJunction

WebJunction's niche in the blogosphere

about

Web Junction is an online commuf
library staff meet to share ideas,
take oniine courses - and have fur
(s free) and join us.

e checking out e-books and resume writing

Digital tutorials are an opportunity to provide information to ci

omers beyond the
usual library hours. Learn and use the technology availagle at your library when
search creating a digital tutorial. Give yourself enough time and pay attention to the details

Find someone outside the project to review the tutorial and offer advice before i
goes "live." Finally, Iet liorary staff be innovative and have funl

1 [E |
Links
WebJunction

WA Staff Blog Picks
BlogJunction CT
BlogJunction VT
BlogJunction ME
BlogJunction Il
BlogJunction KS
BlogJunction IL
BlogJunction MIl
BlogJunction OH

leave a reply

Add your comment below, or trackback from your own site. Subscribe to «
these comments.

T E—
Wersre

Categories
10 Ways (RSS) (1)

5th Birthday (RSS) (8)
Advocacy (RSS) (20)
ALA 2008 (RSS) (9)
ALA2007 (RSS) (6)
ARSL (RSS) (2)

Bad ldeas (RSS) (1)
Blogging (RSS) (2)
Celebrations (RSS) (8)

Submit Comment

Read farmd . static.flickr.com
« Thank You MN + You Are Invited
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Tagging

Tagging is assigning
keywords ('tags') to an
image, webpage, or
article so that it can be
conveniently found
later. Internet use of
the word "tag" may
have its origins in
urban gang culture.
When urban gangs do
"tagging," however,
most of us would
describe it as graffiti!
When library users do
their own tagging, the
process is sometimes
described as
folksonomy.

Tags provide the
opportunity to use our
own personal
vocabularies. . User
tagging is so popular
that some libraries
now make their
collections searchable
through a
combination of Library
of Congress Subject
Headings and user-
created tags.

—http://splat.lili.org/splat101/
tagging

Blogging, Tagging and Bookmarking

Idaho Commission for Libraries

Tagging

1. Aftersigningin, go to a page
which allows comments, e.g.,
Young Adults & Teems.

e Click on Discussion

2. Select a post to read, e.g. Teen
Health, click to open

3. Tagging: simply add a keyword
that relates to the text and save.

4. You can also
e replyto a post

e Reply with a quote of the post
embedded in your comment

e Posta New Tread

Note:

Don’t forget you can RSS any content
by choosing RSS!

~ 5
P WebJunctpn

Idaho Commission ~_.

Young Adults & Teens

Overview | | Documents | | Discussion |

| esting the needs of tech-sawy young adutts and
teens is an exciting opportunity. Libraries offer an
enviranment for nuriuring and supporing young

1 patrons who bring with them these new and

“ J ever-expanding skills. Exchanging ideas in
| o] communication,networking, research,
! information, and knowledge management has

never been more necessary than itis today. Learn
3 about successes, programs, and classes that
can enhance the lives ofyoung patrons and the library environment atthe same time. Share your
experiences, [deas, or challenges here too. Reach out and connect with teens! There's a lotthey can
do to continue the right experience of ibraries

‘een Health
uuuuu 3rosuts.

4

e5 » Populations Ssnved » Y

Young Adults & Teens

B

| overview. | | oocumens | | Discussion

Showing 1 - 20 of 23 results. Page| 18 |or2  [4First | {Previous Next b Lasthl

Thiead Started By

Posts  Views  LastPost

D 02108 1220 At

|« P actions
By i

]

Ot 5709 410
134 [« Pastions

aral Evans By: Bob watsor

Ot 4n7a 055 P
By, Bob Witz

Bob Watson |« Foactions

/
/

s

s ~ S e

aa2PUT

Ao ot o

i = |

3£ +Bookmark
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Uploading Your Photo!

ICFL Site

1. Signin & click on My
Account

2. Select “My account”

3. Click on User Profile
Tab

5. Click on Edit Tab to
change user name,
password, email
address or to add
picture and signature.

6. Click on Submit when
finished.

WeblJunction Site

1. Click on Edit Account
in the My Account area

2. Under the Profile tab,
click on the Change
Photo link.

3. Browse your computer
and select the image
you would like to
upload.

4. Click Save. This adds
the file to the image
directory.

5. Return to the previous
page (Profile page) and
click Save on the top
section under Member
Information. This will
add your avatar image
to your profile.

Creating Profile & Setting Privacy Levels

Ida

ho Commission for Libraries

Tips on formatting

your photo
Prep in Word
1. Insert your photo into Word

2. Crop and resize your photo to
1inch by 1inch

3. Copy your photo

Paint

1. Open paint (Start->Programs
->Accessories->Paint)

2. Paste your photo into Paint

3. Onthe Paint Menu, select
Image->Attributes

4. Set with to 85 x 85, click
“Pixels” and then OK

Save
1. Save your file (File -> Save As)
2. Save to your computer
IMPORTANT:

Save As a Gif or Jpeg file

ml
"N

For Help, cl

Attributes

File last saved: Not Available

Size ondisk:  Not Available

Resolution: 91 % 91 dots per inch
Width: (85 Height |85

Units
Olnches  OCm

Colors

O Black and white @ Colors

For tep, cick Hel

How to crop

|aalﬂmml ) qil#!:ai@%ww|
N
r

1

4« Cropping handle

Do one of the following:

handle.

Select the picture. When you select a picture, the Picture toolbar appears.

On the Picture toolbar, click Crop .

Position the cropping handle over an edge or corner.

1. To crop one side, drag the center handle on that side.
To crop evenly on two sides at once, hold down CTRL as you drag a center

3. Tocrop all four sides simultaneously and maintain the proportions of your
picture, hold down CTRL+SHIFT while you drag a corner handle.

Note When you release the mouse button, the picture is cropped.
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	Wimba Quick & Dirty

	If you have not used Wimba before, please come to the classroom 30 minutes ahead of schedule.  We’ll show you how to use it — covering the white board, chat, interaction tools, and rescue tools.

	Help Numbers

	Wizard Set Up: 

	Anne Abrams

	800 458-3271 or 

	208 639-4143

	Shirley Biladeau

	208 639-4149

	During Session

	208 514-5509 (cell)

	IFCL  Website

	Blog Post

	Tips on formatting your photo
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